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	Job Description



	Job Title:
	Carpenter - Journeyman
	Location:
	Headwaters Complex 

	Department:
	Facilities
	Reports To: 
	Supervisor-Maintenance

	Division: 
	Administrative Services
	Pay Grade: 
	C14

	FLSA Status: 
	Nonexempt
	
	


SUMMARY

The purpose of this position is to perform a variety of journey level carpentry tasks to include maintenance, repair, construction, and alteration of various building structures. 
Essential Duties and Responsibilities

This list includes, but is not limited to the following:

· Mixes and matches paint; applies paints, varnishes, stains, lacquers, and enamels to building interiors and exteriors, furniture and equipment; applies paints by brush, roller or spray machines on variety of surfaces.

· Performs cabinetry work, finish carpentry, framing, and dry wall hanging, tape and texture. Repairs and replaces windows. 

· Identifies and locates roof leaks; replaces and repairs various commercial and residential roofing materials. Coordinates with roofing manufacturers and contractors for warranty and repair work as needed. 

· Maintains and repairs commercial door hardware. Operates computerized keying software.
· Installs and repairs carpet, vinyl, concrete, and ceramic tile flooring. Performs concrete work, including forms and finish work.

· Welds, repairs, and fabricates brackets, fixtures, and similar items.
· Installs temporary and permanent furniture, such as bookshelves, white boards, bulletin boards, monitor screens, pictures, etc.

· Operates equipment, tools, and machinery, including tractors, trucks, forklifts, manlifts, etc.
· Coordinates all phases of structural projects, including labor, cost estimating, and scheduling.

· Coordinates with Supervisor-Maintenance to hire contracted assistance as needed.
· Provides oversight, support and direction to Facilities Technicians working on structural related tasks and projects.

· Assists with snow removal operations including operating snow removal equipment as needed.
· Makes recommendations for the purchase of materials, equipment, tools and supplies.
· Assists with moving furniture.
· Maintains availability for shift work, on-call, and/or irregular schedules, including weekends, to keep NIC safe and operational. Responds to emergency calls, to include a rotating 24-hour on-call shift. 
· Maintains a positive, helpful, constructive attitude and work relationship with their supervisor, college staff, students, and the community.

Marginal Duties 

· Performs other duties as assigned.

REQUIRED MINIMUM QUALIFICATIONS 

The requirements listed below are representative of the minimum qualifications necessary for an individual to satisfactorily perform each essential duty and be successful in the position. Reasonable accommodations may be made to enable individuals with disabilities to perform the duties. 

Education and Experience
High school diploma or general education degree (GED) and a minimum of five years full-time equivalent related experience and/or training; or equivalent combination of education and experience is required.  Must possess a valid driver’s license.  
Knowledge, Skills and Abilities
· Ability to read architectural and structural drawings
· Proficient skills in project coordination and oversight
· Ability to work independently and as part of team 
· Ability to safely and effectively operate hand and power tools, as well as heavy equipment
· Good communication skills, both written and verbal
· Ability to prioritize requests for service

· Proficient skills in operating office equipment and a computer, including Microsoft Office, Work Order, and Bluebeam Revue Software. 
· Ability to effectively present and speak one-on-one and in small group situations 

· Ability to read, write and speak in English
Physical Demands and Work Environment
The physical demands and work environment described here are representative of those that must be met or are encountered by an employee in the normal course of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
Physical requirements and environment are typical of a facilities position that involves ongoing exposure to indoor and outdoor settings and occasional exposure to a hazardous setting. Frequent exposure to hazards including office equipment, hand and power tools, moving parts and machinery, medium equipment, chemicals, repetitive motion, inclement weather and general hazards typical of an outdoor setting. May include occasional exposure to heavy equipment, extreme temperatures, dust, loud noises and dim lighting. Involves frequent sitting, standing, walking, stooping, kneeling, twisting, reaching overhead, climbing, balancing, grasping, use of hands and hand-eye coordination. Frequently involves lifting, pushing, pulling and carrying objects up to 10 pounds and occasionally up to 50 pounds or more with or without assistance.
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