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Roles and Responsibilities of SFUTR Coordinator for SF State:
These are distinct from what program faculty do for all other credential candidates, and are activities required of the Residency Program and the residents.

Joining the Secondary Education Department as Residency Coordinator:
1. Report to the SED Department Chair.
2. Participate in SED Department Meetings.
3. Meet with SED Faculty Liaison, SED Chair and/or Associate Dean regularly.
4. Collaborate with SED Faculty Liaison to delineate tasks specifically related to supporting residents, university supervisors, and faculty who teach the residents: 
5. Communication 
6. Student support 
7. Following up on all the requests and email threads
8. As needed, represent SF State at statewide or regional Residency Program meetings;
9. Assist the SED Chair with providing any information, budgets, or data to SFUSD and SFUTR for reporting as needed for the grant.
10. Other matters as they arise, e.g. working with the SED Chair to submit applications for Chancellor’s Office Residency Grant;
11. Other duties as agreed upon by Coordinator and SED Chair

University Supervision for Residents
1. Work with SED Placement Coordinator Guilaine Salomon to assign university supervisors for each resident;
2. Create Supervisor Handbook language to describe the expectations for supervision of residents and communicate expectations for supervision to each supervisor; 
3. Collaborate with  university supervisors as needed in offering support and coaching to the residents throughout the year of residency placement; facilitate a strong relationship between residents, cooperating teachers, and university supervisors.

Residency Program Design and Implementation
1. Initial Program Design, Roadmap, and Curriculum Flow: Work with SED faculty and department chair to design the residency program as a subset of the SED credential program; create a Roadmap for Residents to complete the SED credential(s) efficiently. 
2. Tracking and Documenting Program Needs, Questions, and Decisions: Call attention to  program contradictions, redundancies, and other barriers to help the department smooth out the residency experience;
3. With Dean and Associate Dean, and SF State Team: Helping SF State and GCOE define what a coordinator does and needs as part of our first year of SFUTR.



Resident Recruitment and Admission
1. Collaborate with SED Department Chair to participate in interviews, make decisions about resident admissions, and offer information sessions to accepted candidates.
2. Liaison to SFUTR for final recruitment steps into the Residency Program.

Support for Residents
1. Work with university units and SED in to facilitate of residents’ pathway through the program. 
2. Surface when there’s a need for intervention support for residents and how to connect them with these resources:
3. Registration, financial aid, tests and TPAs, navigating multiple course requirements; obtaining basic needs, registering for CalFresh, getting mental health care or counseling.
4. Other supports as needed.

San Francisco State is an Equal Opportunity Employer and does not discriminate against persons on the basis of race, religion, color, ancestry, age, disability, genetic information, gender, gender identity, gender expression, marital status, medical condition, national origin, sex, sexual orientation, covered veteran status, or any other protected status. Reasonable accommodations will be provided for qualified applicants with disabilities who self-disclose by contacting the Senior Human Resources Manager.

Thank you for your interest in employment with California State University (CSU).  CSU is a state entity whose business operations reside within the State of California.  Because of this, CSU prohibits hiring employees to perform CSU-related work outside of California with very limited exception.  While this position may be eligible for occasional telework, all work is expected to be performed in the state of California, and this position is assigned to on-campus operations.
