
CSUN I HUMAN 

Date Revised: 

., 
RESOURCES STAFF Position Description 

Instructions: Complete this form for all staff positions. The form is also used to request a classification review of a currently filled position, 
or to update a position description with no review requested. After completion of the form, a signed copy should be given to the employee (if 
the position is filled), one copy forwarded to the Office of Human Resources, and the original electronic version maintained by the department. 
[NOTE: This form is unlocked; you will need to Ctrl + Click to open links.] 

A. Action Requested

� Request a New position OR D Fill a Vacant position (Must initiate through online recruitment)

□ Initiate a Classification Review for a filled position

Requestor: □ Employee OR � MPP Administrator Name: Dan Weingarten 

D Update an existing position description (no review requested) 

□ New Employee/Appointment acknowledgment of the position description (no review requested)

(Employee should be given full position description within one week of start date)

B. Current Information

Name of current incumbent: (iffilled) 

Or if vacant, name of previous incumbent: 

Classification Title: Perf Arts Technician 

Working Title: (optional) 

Theatre Costume Technician (Pool) 

I Job Code: 

I Employee ID #: 

0840 I Grade: 1 I Position #: 99747240
FLSA Status: Nonexempt 
(See link to CSU FLSA/Job Code List)0840 

Department ID: 10099 I Department Name: Theatre I Time Base: .25

Lead (Staff lead, if applicable) Classification Title: Working Title: 

Name: Amanda Cleveland Performing Arts Technician Costume Shop Supervisor 

MPP Administrator/Department Chair (Reports To) Working Title: 

Name: Dan Weingarten Department Chair 

Please attach an org chart, if requesting a reorganization (current and proposed) (See link to Campus Orq Chart) 

Is this a sensitive position as designated by the CSU? D Yes 181 No (See link to Sensitive Positions Table) 

C. Position Purpose (Hint: Complete Section D. first and then summarize position's purpose; typically between 2 to 5 sentences)

Please briefly describe the primary function, nature, and scope of the position. 

Supports the production of theatre technical operations in the costume area, in collaboration with costume area staff/faculty. 

D. Major Duties

Describe each major set of responsibilities assigned to this position (typically 4 to 7) listing them in order of importance. Indicate the approximate 
percentage (minimum of 5% for a given major duty, with the total equaling 100%) of time spent in each area of responsibility, estimated over a year 
timeframe. Miscellaneous or other duties as assigned should be 5%. 

Indicate duties, which are "essential functions" by checking the Essential box in the right column (15% or greater to be considered essential). 

The Americans with Disabilities Act (ADA) provides that there shall not be a barrier to employment for an otherwise qualified disabled individual 
who is able to perform the "essential functions", which is intrinsic to the work. A function may be essential because 1) the position was 
established to perform the function; 2) a limited number of employees are available to perform the function; and/or 3) removing the function would 
fundamentally change the position. (Example: A receptionist must be able to respond to in-person, telephone and electronic inquiries). 

Description of Duties %of Time Essential 
Total= 100 (Minimum 15%) 

Costume patterning, draping, cutting 20 181 

Costume construction, alteration, and finishing work 60 181 

Costume restock and costume goods inventory 10 □ 

Costume Craft work 5 □ 
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